SAMPLE 21(2) NOTICE

Date: 

<Respondent’s: Company Name>

<Respondent’s: Contact>

<Respondent’s: Address>

<Respondent’s: Telephone>

<Respondent’s: Fax>
Dear <Respondent’s Contact>:


Re: 21(2) Notice, Building and Construction Industry Security of Payments 2004 QLD

This is a 21(2) notice according to the Building and Construction Industry Payments Act 2004 QLD. This notice relates to the payment claim dated <payment claim date> in reference to our contract dated <date of contract>, at <place of contract>.  

Pursuant to Section 18, you have had 10 business days (OR TO THE EXPIRY DATE OF THE CONTRACT WHICH EVER IS EARLIER) after receipt of the attached payment claim to provide a payment schedule.  As we have received no correspondence in relation to monies claimed we are notifying you of our intent to lodge an Adjudication Application on this matter.  

Please note that pursuant to Section 21(2b), that you have 5 business days to provide a payment schedule.  If I do not receive this within 5 business days this matter will be sent to Adjudication.  Failure to provide a payment schedule can restrict your rights to respond to an Adjudication Application.  

Regards,

<Claimant>

<Date>

Attachment: Original Payment Claim <Date>

Please Note:

1. Put 21(2) notice on Company Letterhead will full contact details of the Claimant

2. Please keep a record for proof of the date and time this was served on the 

Respondent.

